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Important Items to Gather and Have Ready to Share With Your Advisor 


Account Information:

1. Gather most recent brokerage statements for all of your accounts (investment accounts, IRA’s, annuities, trusts, etc…) 

2. Gather most recent bank statements for all of your accounts (checking, savings, money market, CD’s, etc…)

3. Obtain a copy of a voided check from the account(s) you will want to link your brokerage account(s) to for ACH transfers, and (if applicable) for financial planning fees which will be auto-drafted each month. 

Beneficiary Information:

1. Obtain the name, address, telephone number, social security number, and date of birth for all primary and contingent beneficiaries you plan to list for each of your accounts 
      Note:
a. IRA’s, annuities, and qualified retirement plans must list a beneficiary/ies.

b. If you plan to list an entity such as an institution or trust as the beneficiary, provide the tax ID number, formation/founding date, and name and address.

c. Contingent beneficiaries inherit your assets only if all primary beneficiaries are deceased, can’t be located, or refuse their inheritance.

2. Be prepared to list the percentages in whole numbers (no decimals or fractions) as to how you plan to distribute assets to beneficiaries.  These percentages need to total 100% for primary and for contingent beneficiaries.

Employer Information:

1. Obtain your current/most recent employer’s name, address, and phone number

2. Obtain a copy of the Employer Summary Plan Descriptions for employer retirement plans (401k, 403b, profit sharing, defined benefit plans).  Contact your employee benefits department and have them email you a copy or download a copy of the plan summary in pdf form.

a. What is your annual percentage contribution?

b. What is your employers match (if any)?

3. Obtain all fringe benefits statements including stock options, RSU’s, profit sharing rights, etc…

4. Obtain statements for your healthcare spending accounts and/or reimbursement accounts (HSA’s, FSA’s, and HRA’s)

5. If self-employed:

a. Share your business structure (LLC, Inc, Partnership) and percentage owned 

b. What is the industry in which you operate?

Liabilities:

1. Gather most recent statements for all credit cards 

2. Gather most recent mortgage loan statements for all real estate loans including your primary residence, secondary residence, and investment properties.  

3. Obtain the following from all mortgage lenders:

a. Original purchase price

b. Original loan amount

c. Origination date/purchase year

d. Current tax/appraised value

e. Annual property tax

f. Annual insurance premium

g. Loan terms from all mortgage lenders

4. Student loans 

a. Obtain a copy of your most recent statements from all lenders

5. Business loans 

a. Obtain a copy of your most recent statement from all lenders

6. Personal loans and other loans 

a. Obtain a copy of promissory notes and/or a copy of your most recent statement from all lenders

Insurances:

1. Obtain insurance information for life, disability, and long-term care 

a. Policy number and description of type of insurance

b. Who is insured?

c. What is the benefit amount?

d. What is the annual premium?

e. What is the cash value?

Other Information:

1. Social security numbers for minor children who are not listed as beneficiaries

2. Your current email address you plan to use to communicate with your YAMS, LLC advisor
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