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Important Items to Gather and Have Ready to Share with Your Advisor 

We suggest the easiest way to gather many of these documents is to establish an online account with your respective companies (i.e. if you have a Wells Fargo account, establish an online account with Wells Fargo and download your most recent statement in pdf form).  

Personal Account Information (including joint accounts):

1. Copy of one of the following forms of ID:
a. Driver’s License
b. Passport
c. Government issued ID 

2. Current/most recent employer’s name, address, and phone number

3. Your mother’s maiden name

4. Copy of a voided check from the bank account(s) you will want to link your brokerage account(s) to for ACH transfers.

5. Copy of a voided check from the account you wish to pay monthly financial planning fees (if applicable). 

6. Most recent brokerage statements for all your accounts (investment accounts, IRA’s, annuities, trusts, etc…) 

7. Most recent bank statements for all your accounts (checking, savings, money market, CD’s, etc…)

If you or an immediate family member is associated with or employed by a stock exchange, or a member firm of an exchange or FINRA, or a municipal securities broker-dealer then you must provide a letter from your or your immediate family member’s employer or affiliated broker-dealer approving the establishment of your account.  Also, you must provide the name of the company.

Beneficiary Information:

1. Primary beneficiary(ies):
a. Name
b. Date of birth
c. Address
d. Email address
e. Telephone number
f. Social Security number

2. Contingent beneficiary(ies):
a. Name
b. Date of birth
c. Address
d. Email address
e. Telephone number
f. Social Security number

Confirm if you want assets to pass per stirpes or per capita.
· Per stirpes – if a named beneficiary passes away before you, their share of the estate is passed down to their heirs (usually their children).

· Per capita – if a named beneficiary passes away before you, their share is absorbed and redistributed among the surviving beneficiaries at the same level.

Contingent beneficiaries inherit your assets only if all primary beneficiaries are deceased, can’t be located, or refuse their inheritance.

Note: IRA’s, annuities, and qualified retirement plans must list a beneficiary/ies.

If you plan to list an entity such as an institution or trust as the beneficiary, provide the beneficiary tax ID number, formation/founding date, and name and address.

3. List the percentages in whole numbers (no decimals or fractions) as to how you plan to distribute assets to beneficiaries.  These percentages need to total 100% for all primary beneficiaries and 100% for all contingent beneficiaries.

Trusted Contact (optional but recommended):

This is someone your advisor or a representative from your broker-dealer (ie Charles Schwab) may contact on your behalf if necessary.

1. Name
2. Address
3. Telephone number
4. Email address 

Custodial accounts:

1. Name of Successor Custodian
2. A witness that is at least 18 and not the Successor Custodian or Custodian

Estate Accounts:

1. Decedent’s name 
2. Decedent’s social security number
3. Tax ID Number of the Estate 
4. Certified copy of the court rrder (ie Letters of Testamentary or Letters of Administration) bearing the clerk’s original seal and signature and certified as currently valid by the court clerk within the last 12 months.

Business Account Information

Start below, and contact your YAMS, LLC advisor for additional information to gather

1. Number of accounts to open
2. Type of organization:
a. Incorporated
i. C-Corp
ii. Non-profit
iii. S-Corp
b. Unincorporated
i. Sole Proprietor
ii. Partnership
iii. Unincorporated Association
iv. LLC 
3. Legal name
4. Tax ID number 
5. Name of dba (if applicable)
6. Telephone number
7. Organization street address and mailing address
8. State and country of establishment
9. Date of establishment
10. Organization website 
11. 6 digit North American Industry Classification System (NAICS) code (can be found at www.census.gov/naics/)
12. Description of products/services the business offers 

If you or an immediate family member is associated with or employed by a stock exchange, or a member firm of an exchange or FINRA, or a municipal securities broker-dealer then you must provide a letter from your or your immediate family member’s employer or affiliated broker-dealer approving the establishment of your account.  Also, you must provide the name of the company.
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